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Utah Valley University Board of Trustees Meeting
October 12, 2016
8:00am Thanksgiving Point Utah Room
Agenda

1. Action

1. Resolution, Elaine Dalton, Chair
a. Appreciation, Curtis Blair

II. Information

1. President’s Report, President Matthew Holland
Temporary Adjournment — Holdman Studios Tour
L. Action (Continued)

2. Campus Master Plan

3. Policies, Val Peterson, VP Finance and Administration
a. Policy 115 Minors on Campus

4. Administrative Imperative Revision, Linda Makin, VP Budgets,
Planning, & HR

III. Executive Session

1. Action (Continued)

5. Facility Naming Opportunities

IV. Consent Calendar

1. Minutes of September 8, 2016, Meeting
2. July 2016 and August 2016 Investment Reports

II. Information (Continued)

2. FLSA Compliance Update, Linda Makin, VP Budgets, Planning, & HR

3. Board of Trustee Subcommittees Update, Justin Jones, Chief of Staff and
Secretary to the Board, and Elaine Dalton, Chair

Adjournment

Notes
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POLICY
OFFICE

UTAH VALLEY UNIVERSITY

Date: October 12, 2016

To: UVU Board of Trustees

From: Linda Makin, Vice President, Planning, Budget, and Human Resources
Cara O’Sullivan, Policy Officer

Re:  Policies for October 12, 2016, Board of Trustees Meeting

The following policy is presented to the Board of Trustees for approval:

Policy 115 Minors on Campus and at University-Sponsored Events

Sponsor: Val Peterson

Steward: Robin Ebmeyer

Summary: The temporary emergency policy version of Policy 115 will expire December 12, 2016; the
regular policy version presented here will replace it. Updates were made to address these issues:

e Identification of university employees authorized to have access to the private information of
enrolled minors in university classes on campus;

e Students bringing minor children to class with them;

e Employees bringing minor children to work with them; and

e Requirement that all authorized adults assigned to work with minors in university-sponsored or
co-sponsored program undergo a background check.

Page |1 Utah Valley University, Policy Office, October 2016
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Proposed Policy Number and Title: 115 Minors on Campus and at University-Sponsored Events

Existing Policy Number and Title: 115 Minors on Campus and at University-sponsored Events (TEMPORARY
EMERGENCY)

Approval Process*

X Regular o Temporary Emergency o Expedited
o New o New o New
X Revision o Revision o Revision
o Deletion 0 Suspension

*See UVU Policy #101 Policy Governing Policies for process details.

Draft Number and Date:  Stage 4 Draft, 09/29/2016
President’s Council Sponsor: Val Peterson Ext.
Policy Steward: Robin Ebmeyer Ext.

POLICY APPROVAL PROCESS DATES

Policy Drafting and Revision POST APPROVAL PROCESS

Entrance Date: 11/12/2015 Verify:
University Entities Review .

) o Policy Number

Entrance Date: 02/11/2016 O Section
University Community Review o Title

Entrance Date: _07/01/2016 0 BOT approval

Open Feedback: _07/01/2016 o é}yfl;gx/ael gaattee

. O

Close Feedback: 09/14/2016 o Proper format of Policy Manual posting

Board of Trustees Review o TOPS Pipeline and Archives update

Entrance Date:  09/29/2016 . . o
Policy Office personnel who verified and posted
Approval Date:  MM/DD/YYYY this policy to the University Policy Manual

Name:

Date posted and verified:
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POLICY | Minors on Campus and at University- Policy 115
TITLE Sponsored Events Number
Section Governar_me, Organization, and General Approval
Information Date
Effective

Subsection | Governance and Organization
Date

Responsible | Office of the Vice President of Finance
Office and Administration

1.0 PURPOSE

1.1 Utah Valley University is committed to ensuring the safety and well-being of minors who are
involved in our programs, services, or activities, or who visit our campuses. The purpose of this
policy is to describe the obligations that administrators, faculty, staff, students, volunteers, and
others working with minors must fulfill to provide for their protection, to fulfill our obligations
as mandated by law, and to provide the best possible experience for any minor visiting our
campuses or participating in university-related programs.

2.0 REFERENCES

2.1 The Child Abuse Prevention and Treatment Act (CAPTA) of 1974, reauthorized 2010
2.2 Jeanne Clery Disclosure of Campus Security Police and Crime Statistics Act (Clery Act)
2.3 Family Educational Rights and Privacy Act (FERPA)

2.4 Title IX of the Education Amendments of 1972

2.5 Utah Code 62a-4a-101, 402, 403, 408, 411 Utah Mandatory Reporting Requirements
2.6 Utah Code 76-5-401 Sexual Offenses

2.7 Utah Code 76-5b-201 Sexual Exploitation Act

2.8 Utah Code 78A-6-105 Definitions

2.9 UVU Policy 162 Sexual Misconduct

2.10 UVU Policy 206 University-Authorized Travel

2.11 UVU Policy 333 Background Checks
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2.12 UVU Policy 407 Clery Act: Campus Safety and Security

2.13 UVU Policy 541 Student Rights and Responsibilities Code

2.14 UVU Policy 601 Classroom Management

2.15 UVU Policy 608 International Travel for Students, Faculty, and Staff

2.16 UVU Policy 635 Faculty Rights and Professional Responsibilities

3.0 DEFINITIONS

3.1 Accompanying minor: A minor child who has been approved by the University to
accompany a parent or legal guardian participating in university-authorized travel.

3.2 Authorized adult: Individuals 18 years of age or older, whether paid or unpaid, who interact
with, supervise, chaperone, or otherwise oversee, or have access to, minors in university-
sponsored or co-sponsored programs/activities. This includes but is not limited to faculty, staff,
volunteers, graduate and undergraduate students, interns, employees of temporary employment
agencies, independent contractors/consultants, and on-campus vendors. Authorized adults’ roles
may include positions such as counselors, chaperones, coaches, instructors, etc. This definition
does not include (a) temporary guest speakers, presenters, and other individuals who have no
direct contact with program participants other than short-term activities supervised by an
authorized adult, (b) individuals who are 18 years of age or older functioning exclusively in a
participant capacity in university-sponsored or co-sponsored programs/activities, such as
participants attending an athletic camp, or (c) adults supervising or working with minors in a
non-UVU program such as individuals or groups renting or otherwise using university facilities.

3.3 Child abuse: At a minimum, any act or failure to act that results in death, serious physical or
emotional harm, or sexual abuse or exploitation of a minor, or an act or failure to act that
presents an imminent risk of serious harm to a minor.

3.4 Direct contact: Providing care, supervision, guidance, or control of minors, and/or routine
interaction with minors.

3.5 Enrolled minor: An individual younger than 18 years of age who is enrolled or accepted for
enrollment at the University or who is concurrently enrolled or dually enrolled in university
programs while also enrolled in elementary, middle, or high school.

3.6 Legitimate educational interest: The demonstrated “need to know” by officials of an
institution who act in students’ educational interest, including faculty, administration, clerical
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and professional employees, and other persons who manage student record information,
including student employees.

3.7 Minor: For the purposes of this policy, an individual younger than 18 years of age who is not
enrolled or accepted for enrollment at the University and who is not concurrently enrolled or
dually enrolled in university programs while also enrolled in elementary, middle, or high school.

3.8 Non-university-sponsored programs/activities: A program or activity not sponsored by the
University that is held on a university campus or at a university facility with or without an
authorized rental agreement.

3.9 One-on-one contact: Personal, unsupervised interaction between any authorized adult and a
minor participant without at least one other authorized adult, parent, or legal guardian present.

3.10 Program: For the purpose of this policy, a program, service, or activity specifically
designed for minors as the participants that is offered on or off campus by the University or by
non-university groups using university facilities. This includes but is not limited to instruction,
student activities, workshops, sports camps, academic camps, conferences, pre-enrollment visits,
or similar activities. This does not include regularly scheduled university courses or single
performances or events open to the general public that are not targeted toward minors (such as
varsity athletic competitions, plays, concerts, etc.).

3.11 Sponsoring unit: The academic or administrative unit of the University that sponsors a
program or gives approval for the use of university facilities.

3.12 Statement of Acknowledgment Form: A form to be completed by authorized adults not
employed by the University but assigned to work with minors in university-sponsored or co-
sponsored events.

3.13 University facilities: Facilities owned/leased by the University.

3.14 University-sponsored or co-sponsored program/activity: A program in which university
employees are present and participate that is sponsored by the University exclusively or in
partnership with an outside organization.

3.15 Volunteer: An individual who donates his or her services, usually on a part-time basis, for
public service, religious, or humanitarian objectives, not as an employee and without
contemplation of pay or university employee benefits.
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4.0 POLICY STATEMENTS

4.1 Utah Valley University complies with all applicable federal, state, and local laws concerning
the protection of minors in university-sponsored and co-sponsored programs. In addition to this
policy, some of these programs (such as daycare) may be subject to stricter state and federal laws
and regulations. In these instances, those stricter laws prevail.

4.2 This policy applies to all members of the university community, including all university
employees, interns, and students, and also to all volunteers, contractors, vendors, authorized
adults, minors, enrolled minors, and other individuals who use university facilities. The
University requires all such persons to adhere to and act in accordance with this policy.

4.3 Failure to comply with the requirements set forth in this policy may lead to disciplinary
action and/or revocation of permission to use university premises. University employees who fail
to comply with this policy will be subject to discipline, up to and including termination of
employment. Non-minor students who fail to comply with this policy will be subject to
university sanction, up to and including suspension and expulsion. Minors and enrolled minors
who violate this policy will be subject to sanction, up to and including removal from a program
or the University. Programs that fail to comply with this policy will be subject to sanction, up to
and including suspension of the program.

4.4 In keeping with the University’s commitment to the protection of minors, and in compliance

with applicable laws, any employee, student, or volunteer of the University who witnesses or has
reasonable cause to suspect any abuse of a minor occurring on a university campus, at university
facilities, or during university-sponsored programs/activities is required to report such conduct to
UVU Police immediately or other law enforcement agencies as applicable.

4.4.1 This policy does not replace any additional requirements for reporting child abuse or
neglect pursuant to state or federal statutory reporting requirements or to otherwise comply with
UVU Policy 162 Sexual Misconduct and UVU Policy 407 Clery Act: Campus Safety and
Security.

4.5 The University requires that all program directors and other leaders of any university-
sponsored or co-sponsored program who bring minors onto a university campus or to university
facilities

1) Complete the University’s mandatory training acknowledging the need to comply with this
policy and provide appropriate training in supervising minors to its authorized adults; and
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2) Have an adequate number of authorized adults supervising minor program participants for the
type of activity sponsored. Some of the factors to consider in determining “adequate number” are
the number and age of participants, the activity(ies) involved, the type of housing if applicable,
and the age and experience of the authorized adults.

4.6 University faculty, staff, students, or volunteers serving as authorized adults shall complete
mandatory training at least every two years on the conduct requirements of this policy, as set
forth in sections 5.2 and 5.3.

4.7 All non-enrolled minors who are on a university campus or in university facilities, whether as
visitors, or university program/activity participants, are permitted in the general-use facilities
(athletic fields, public spaces, academic buildings, food services areas, etc.) but may be
prohibited from entering certain areas or using certain equipment on a university campus to
avoid potentially dangerous situations or inappropriate one-on-one contact with adults.

4.8 Accompanying minors on university-authorized domestic or international travel must comply
with UVU Policy 206 University-Authorized Travel and Policy 608 International Travel for
Students, Faculty, and Staff, and any other requirements set forth by the University.

5.0 PROCEDURES

5.1 Background Checks and Statement of Acknowledgment

5.1.1 Entities leasing or renting university facilities shall, in the University’s facilities use
agreement, review and sign statements that acknowledge their responsibility and liability for the
protection of minors they supervise in their programs.

5.1.2 Authorized adults, whether employees or volunteers not employed by the University but
assigned to work with minors in university-sponsored or co-sponsored programs, must sign and
submit a Statement of Acknowledgment Form to the appropriate university program director
before their interaction with minors begins. The program director is responsible for obtaining
these signed forms and for maintaining and archiving them for five years

5.1.3 All authorized adults assigned to work with minors in university-sponsored or co-
sponsored programs, whether they are UVU employees or volunteers, must undergo a
background check that will be reviewed and approved by Human Resources prior to individuals
being hired and/or assigned to work with minors.

5.1.4 Based on the results of a background check, the Associate Vice President of Human
Resources or his or her designee shall, in consultation with the University’s General Counsel as
needed, determine whether or not a university employee or volunteer will be permitted to
participate in a program or activity covered by this policy. Results of background checks
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conducted under this policy shall be used only for the purposes of this policy. The University
reserves the right to take appropriate disciplinary action, up to and including termination, in
accordance with university policy, for employees who may have previously falsified or failed to
disclose information. Copies of background check reports will be retained by Human Resources.

5.1.5 Each authorized adult shall self-report to the program director if, prior to or during the
course of the authorized adult’s service to the program, the authorized adult has any criminal
charge pending, is arrested, criminally charged, or convicted for any offense involving child
abuse or neglect, sexual offenses, sexual exploitation, domestic violence, and/or other acts of
violence, or has been served with a protective order, a restraining order, or a stalking injunction.
The report must be made prior to beginning service in the program or within 72 hours of the
arrest, charge, or notification of pending charge.

5.2 Mandatory Training for Authorized Adults

5.2.1 Training for university faculty, staff, students, and volunteers serving as authorized adults
in UVU-sponsored or co-sponsored programs shall include the following:

1) Information about responsibilities, expectations, policies/procedures, enforcement, appropriate
crisis/femergency responses, safety and security precautions, confidentiality issues involving
minors, and basic university responsibility/liability;

2) Instruction on accessing emergency services on and off campus;

3) Instruction on mandatory reporting requirements if a program participant discloses any type of
assault or abuse (at any time previously or during the program), or if an authorized adult has
reason to suspect that the participant has been subject to such assault or abuse; and

4) Instruction on the prevention of abuse and recognizing signs of abuse.

5.2.2 Training of university employees shall be provided in coordination with the University’s
Office of Human Resources and Risk Management.

5.3 Rules of Conduct for Authorized Adults
5.3.1 While participating in programs covered by this policy, authorized adults shall not

1) Have one-on-one contact with minors. Two or more authorized adults must be present during
activities where minors are present;

2) Have any direct electronic contact with minors, including via email, text message, social
networking websites, or other forms of social media, at any time except and unless (a) there is an
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educational or programmatic purpose for the contact, and (b) the content of the communications
Is consistent with the mission of the program and the University. For concerns about whether the
electronic communication meets both of these criteria, the dean or vice president over the
program should be consulted.

3) Engage in abusive conduct of any kind toward, or in the presence of, a minor;

4) Strike, hit, administer corporal punishment to, or touch in an inappropriate or illegal manner,
any minor. If restraint is necessary to protect a minor from self-harm or to protect others from
harm, all incidents must be documented and disclosed to the program director and the minor's
parent/guardian;

5) Transport minors, other than the driver’s own child(ren), to or from university-sponsored
activities, except as specifically authorized in writing by the minors’ parents or legal guardians
and then only if the authorized adult is not alone in the vehicle with one minor;

6) Engage in rough or sexually provocative games, including horseplay with, or in the presence
of, any minor;

7) Allow inappropriate touching or other forms of misconduct prohibited by the University,
including between minors;

8) Swear or use sexually based language, use or respond to sexual innuendo, or make sexually
suggestive comments towards, or in the presence, of any minor;

9) Personally consume or provide alcohol or illegal drugs to any minor. Authorized adults shall
not use or provide prescription drugs or any medication to any minor unless specifically
authorized in writing by the parent or legal guardian;

10) Make sexual material (except for course-appropriate biology/anatomy material needed for
the program) in any form, including printed and electronic, available to minors participating in
programs covered by this policy, or assist them in any way in gaining access to such materials;
11) Shower, bathe, or undress with, or in the presence of, any minors;

12) Tell minors “this is just between the two of us” or use similar language that encourages
minors to keep secrets from their parent or legal guardian; or

13) Leave a minor or minors under the supervision of a person who is not an authorized adult—
for example, with a guest presenter, during a field trip, etc.
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5.3.2 All incidents involving inappropriate conduct, whether or not required by law or other
university policy to protect a minor or others from harm, must be documented and disclosed
promptly to the program director and the minor’s parent/guardian.

5.3.3 If an allegation of inappropriate conduct is made against an authorized adult participating
in a program, he or she will discontinue any further participation in programs and activities
covered by this policy until such allegation has been appropriately investigated and resolved.

5.4 Requirements for Supervising Adults in Non-UVU Programs

5.4.1 Non-UVU organizations, vendors, licensees, or others who are authorized to come onto a
university campus or to use university facilities for events, programs, or activities that will
include participation of minors shall ensure that they provide training on and have proper
procedures in place on how to properly supervise minors and to report abuse of a minor.

5.5 Reporting of Abuse and Code of Conduct Violations for Authorized Adults

5.5.1 Utah state law includes a mandatory reporting obligation that requires any person who “has
reason to believe” that a minor has been subjected to abuse or neglect, including sexual abuse, to
immediately notify the Utah State Office of Child and Family Services or a law enforcement
agency (Utah Code Ann. § 62A-4a-403).

5.5.2 Reports of alleged child abuse shall be made to UVU Police or other law enforcement
agencies as applicable. Such reports should include the name of the victim and assailant (if
known), other identifying information about the victim and assailant, the location of the incident,
and the nature of the incident. Along with initiating investigatory procedures, UVU Police shall
notify the General Counsel of the report. The General Counsel shall update the President and the
Board of Trustees through periodic reporting and as needed.

5.6 Communication and Notification

5.6.1 To report misconduct of any type or to prevent imminent danger, the following numbers
should be called:

1) From a campus telephone: 5555 (UVU Police)
2) From a cell phone: (801) 863-5555 (UVU Police)
3) From any phone: 911 (police emergency number)

5.6.2 A third-party telephone hotline and website have been established to allow anyone to report
misconduct anonymously. The telephone hotline is available throughout the work week during
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office hours at (877) 228-5401 (do not use for emergencies). After hours a message can be left
and follow-up will occur on the next business day. Alternatively, reports can be made online
anonymously and confidentiality via EthicsPoint, the University’s 24-hour hotline provider,
which can be found at http://www.uvu.edu/audit/concerns.

5.6.3 In case of an emergency, including medical or behavioral problems, natural disaster, or
other significant program disruptions, the University’s sponsoring unit/program shall

1) Establish an appropriate procedure for the notification of the minors’ parents or legal
guardians.

2) Maintain a list of all participants, which shall include each participant’s name, gender, age,
address, and phone number(s) of parents or legal guardians, as well as emergency contact
information.

3) Provide information to parents or legal guardians detailing the manner in which the participant
can be contacted during the program.

5.7 Medical Treatment, Administration of Medicines, and Emergency Services

5.7.1 The sponsoring unit/program will obtain a university Medical Information and Release
Form for each program participant if applicable. Program staff shall be responsible for reviewing
all forms, securing the information on the forms, and for assessing needs of each program
participant. The Medical Information and Release Form can be obtained from the Director of
Emergency/ Risk Management.

5.7.2 Parents and/or guardians are expected to make arrangements with program leadership for
the administration of any medicine that the participant cannot self-administer. The participant’s
parents and/or guardians will provide the medicine in its original pharmacy container labeled
with the participant’s name, medicine name, dosage, and timing of consumption. Over-the-
counter medications must be provided in the manufacturer’s container.

5.7.3 As needed, the program staff will keep medicine in a secure location and will meet with the
participant at the appropriate time for administration.

5.7.4 Prescription medications that are self-administered may be carried by the participant during
program activities (examples include but are not limited to personal “epi” pens and asthma
inhalers). Program participants are prohibited from distributing any self-administered
prescriptions they carry to any other program participant.

5.7.5 Program staff should make reasonable efforts to have basic first-aid kits available as
needed.
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5.7.6 The sponsoring unit will arrange for medical care, including emergency medical services,
appropriate for the nature of program activities.

5.7.7 The sponsoring unit will notify UVU Police, EMS, and parents or legal guardians if
emergency medical services are required.

5.8 Program Rules of Conduct for Participants
5.8.1 Program staff will develop and make available to participants the rules and disciplinary
measures applicable to the program. These rules align with the University’s Code of Conduct.

The following must be included in the program rules:

1) The possession or use of alcohol and other drugs, fireworks, guns, and other weapons is
prohibited;

2) The operation of a motor vehicle by minors is prohibited while minors are attending and
participating in the program;

3) Rules and procedures governing when and under what circumstances participants may leave
university property during the program;

4) Violence of any kind, including sexual abuse or harassment, will not be tolerated:;

5) Hazing of any kind is prohibited. Bullying, including verbal, physical, and cyberbullying, is
prohibited;

6) Theft of property regardless of owner will not be tolerated,;

7) Use of tobacco or e-cigarette products is prohibited on university property or while
participating in the program;

8) Misuse or damage of university property is prohibited. Costs resulting from damage or misuse
of university property will be assessed against those participants who are responsible for the
damage or misuse; and

9) The inappropriate use of camera, imaging, digital, and/or other recording devices is
prohibited, including use of such devices in showers, restrooms, or other areas where privacy is
reasonably expected by participants.
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5.8.2 Program participants and authorized adults must abide by all program and university
regulations and may be removed from the program for non-compliance with program and/or
university policies and rules.

5.9 Informed Consent in Programs by Participants/Legal Guardians

5.9.1 Authorized adults will obtain signed university Media, Photo, and Video Release Forms,
Medical Forms, and/or Informed Consent Forms from participants as part of the program
registration process. These forms may be obtained from the sponsoring unit/program. All data
gathered shall be confidential, is subject to records retention guidelines, and will not be
disclosed, except as required by law.

5.10 Employees Bringing Minors to the Workplace

5.10.1 To reduce the potential for accidents and incidents in which minors either harm
themselves or inadvertently create a hazard for others, the University addresses and complies
with all applicable health, safety, environmental regulations and laws.

5.10.2 Employees may not bring their minor children to work with them on a regular basis. With
advance approval from supervisors, and only on an exceptional basis, and if the visit does not
violate the requirements of section 5.10.4 below, university employees may, for example, bring
their minor child(ren) to work in an emergency situation or as part of a job shadowing program
when approved in advance by the employee’s supervisor. When employees bring minors to the
workplace, the University is not responsible for ensuring the minor is safe and well supervised.
The employee is fully responsible for the safety and supervision of the minor for the entire visit.
Specifically, employees who bring a minor to work must ensure the minor will not interrupt
normal workplace activities.

5.10.3 Supervisors and department heads may place additional restrictions on the presence of
minors in the workplace consistent with the environment and the demands of the work being
performed.

5.10.4 Minor children of employees shall not be allowed to

1) Perform work of any kind at any time, as required by the US Department of Labor;

2) Drive university-owned motorized vehicles, including golf carts;

3) Violate any university policies; and

4) Be present in the following high-risk areas:
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a) Laboratories, workshops, studios, power plants, garages, and food preparation areas
b) Any area, indoors or out, containing power tools or machinery with exposed moving parts

c) Any area where university vehicles, such as snow machinery, grounds equipment, heavy-duty,
or other motorized equipment, are being used

d) Any other high-risk area, including but not limited to rooftops and construction zones

5.10.5 In the unlikely event that a visiting minor becomes lost on campus, the host-employee
should contact UVU Police at ext. 5555 or 911 for assistance in locating the minor.

5.10.6 Nothing in this policy interferes with the right of employees who are nursing mothers to
take breaks to nurse their child or express milk for up to one year after the birth of the child,
consistent with the Fair Labor Standards Act (FLSA) and Utah law. For additional information,
employees and supervisors should contact the Employee Accommodations Coordinator in
Human Resources.

5.11 Enrolled Students Bringing Minors to the Classroom

5.11.1 Minors of enrolled students are not permitted in university classrooms or laboratories
unless they are an integral part of instruction. Under extraordinary, extenuating circumstances,
faculty may grant permission for enrolled students to bring children into the classroom.

5.11.2 Instructors have the right to ask students who bring minors into university classrooms or
laboratories to leave. Students who violate this policy are subject to discipline per UVU Policy
541 Student Rights and Responsibilities Code.

5.11.3 Enrolled students who bring minors to campus shall not leave minors unattended in
hallways or restrooms or in public common areas. Enrolled students who bring minors to campus
are fully responsible for the safety and supervision of such minors while on campus. If an
unsupervised minor comes to the attention of university personnel or students, UVU Police may
be contacted.

5.11.4 Parents/guardians are responsible for their minors’ safety and behavior in the library,
including in the Family Study Room. Minors should be supervised at all times. Library staff
cannot oversee unescorted or unsupervised minors, nor be responsible for their safety. If an
unsupervised minor comes to the attention of library personnel, UVU Police will be contacted.

5.12 Enrolled Minor Students
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5.12.1 This section describes the obligations of faculty, staff, and others in working with enrolled
minors to provide for the enrolled minors’ protection, to fulfill the University’s obligations as
mandated by law, and to provide the best possible educational experience for all enrolled minors.

5.12.2 To provide a safe and secure environment for enrolled minors, the following student
information may be provided to faculty and staff who have a legitimate need-to-know:

1) Student name
4) Date of birth
7) Enrollment status (e.g., undergraduate or graduate, full-time or part-time)

5.12.3 This information about enrolled minors may be disclosed to faculty, staff, or other
university employees who will have a legitimate educational interest in the enrolled minors
because they have significant interaction with the enrolled minor and need to be able to identify
the student as an enrolled minor.

5.12.4 Faculty members who are notified or become aware that they have enrolled minors in the
classes and organizations they supervise or advise are expected to comply with all applicable
laws and university policies and exercise sound professional judgement in their interactions with
enrolled minors.

5.12.5 In keeping with the University’s commitment to the protection of minors, and in
compliance with applicable state and federal laws, any faculty, staff, or other employee of Utah
Valley University who witnesses or has reasonable cause to suspect any abuse (as defined in
section 3.3 and UVU Policy 162 Sexual Misconduct) of an enrolled minor occurring on a
university campus, at university facilities, or during university-sponsored programs, activities, or
courses is required to immediately report such conduct to UVU Police or other law enforcement
agencies as applicable.

POLICY HISTORY

Date of Last Action Action Taken Authorizing Entity




UTAH VALLEY UNIVERSITY

Policies and Procedures

Page 15 of 25

3.0 DEFINITIONS




UTAH VALLEY UNIVERSITY Page 16 of 25

Policies and Procedures




UTAH VALLEY UNIVERSITY Page 17 of 25

Policies and Procedures




UTAH VALLEY UNIVERSITY Page 18 of 25

Policies and Procedures




UTAH VALLEY UNIVERSITY Page 19 of 25

Policies and Procedures




UTAH VALLEY UNIVERSITY Page 20 of 25

Policies and Procedures




UTAH VALLEY UNIVERSITY Page 21 of 25

Policies and Procedures



http://www.uvu.edu/audit/concerns

UTAH VALLEY UNIVERSITY Page 22 of 25

Policies and Procedures




UTAH VALLEY UNIVERSITY Page 23 of 25

Policies and Procedures




UTAH VALLEY UNIVERSITY Page 24 of 25

Policies and Procedures




UTAH VALLEY UNIVERSITY

Policies and Procedures

Page 25 of 25

POLICY HISTORY

Date of Last Action

Action Taken

Authorizing Entity




Tab B



uvu

UTAH VALLEY UNIVERSITY

VICE PRESIDENT for PLANNING, BUDGET, & HUMAN RESOURCES

TO: UVU Board of Trustees .

FROM: Linda Makin, Vice President for Planning, Budget & Human Resources \/.m;'/\'
DATE: October 12, 2016

SUBJECT: Revision of Operate Effectively Administrative Imperative and Objectives

In June 2012, the Board of Trustees approved UVU’s Core Themes and Administrative Imperatives
together with their objectives. In June 2014, the Board of Trustees approved a revision to the Inclusive
Core Theme objectives. UVU'’s Core Themes represent the essence of the university’s mission while the
Administrative Imperatives are key practices and principles critical for sustained fulfillment of the
University’s mission and core themes. Each Core Theme and Administrative Imperative has specific
objectives with indicators supported by measures that are periodically reviewed to determine how well
the objectives are being accomplished.

Last Spring, President Holland began a dialogue with university leaders on the inclusion of ethical
behavior in key university planning statements. One of the outcomes of these dialogues is this proposed
revision to the existing Operate Effectively Administrative Imperative and objectives. This proposal has
been reviewed by key campus leadership groups including President’s Council, President’s Executive
Leadership Council, and University Planning Advisory Committee and is now submitted for your review
and approval. Once approved, indicators and measures will be identified to provide evidence upon
which assessment can be made.

BOO WEST UNIVERSITY PARKWAY - OREM, UTAH B4058-5993 - MS 117 phn 801 BE3 B457 fax B01226 5207



“Operate Ethically and Effectively”
Administrative Imperative

Approved by President’s Council, September 29, 2016

Ethical conduct is an essential responsibility of UVU’s administration, faculty, and staff. To reinforce this
principle, President Holland has proposed that guidance for ethical behavior be incorporated into key
university planning statements. These statements should make clear that compliance with ethical, legal,
and fiduciary responsibilities—and accountability for failing to do so—is a top priority for all employees
and a necessary condition of mission fulfillment at UVU.

The following proposal incorporates an ethics statement in the Administrative Imperatives by revising the
existing Operate Effectively and includes input received by the President’s Council, President’s Executive

Leadership Council, and University Planning Advisory Committee.

EXISTING IMPERATIVE

Administrative Imperatives

UVU's Administrative Imperatives—Operate
Effectively, Manage Growth, and Secure
Resources—are key practices and principles
critical for sustained fulfillment of the University’s
mission and core themes.

Operate Effectively

UVU utilizes best practices and transparent
processes to continuously improve and
responsibly use resources.

Objective One: UVU fosters a culture of
planning, assessment, improvement and
accountability.

Objective Two: UVU strategically allocates
resources to achieve institutional objectives.

Objective Three: UVU utilizes transparent and
collaborative decision-making processes.

PROPOSED IMPERATIVE

Administrative Imperatives

UVU's Administrative Imperatives—Operate
Ethically and Effectively, Manage Growth, and
Secure Resources—are key practices and
principles critical for sustained fulfillment of the
university’s mission and core themes.

Operate Ethically and Effectively

UVU operates responsibly through ethical
conduct and best practices in planning, decision-
making and resource management.

Objective One: UVU upholds an environment of
ethical behavior and expects honesty, integrity,
legal compliance, financial stewardship, and
accountability in the performance of employees’
UVU-related responsibilities.

Objective Two: UVU fosters a culture of
strategic planning, assessment, continuous
improvement, and accountability.

Objective Three: UVU strategically allocates
resources to achieve institutional objectives.

Objective Four: UVU utilizes transparent and
collaborative decision-making processes.
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UVU BOARD OF TRUSTEES

September 9, 2016
4 p.m.—SC213c
Board of Trustee Members Present UVU Regular Attendees

Elaine Dalton, Chair

Karen L. Acerson

Taran Chun

James Clarke

Birch Eve

John Gappmayer

Anne-Marie W. Lampropoulos
Jack Sunderlage

President Matthew S. Holland

Mark Bracken, Faculty Senate President

Karen Clemes, General Counsel

Scott Cooksey, Vice President Development and Alumni
Shalece Nuttall, PACE President

Linda Makin, Vice President Planning, Budget and HR
Cameron Martin, Vice President University Relations
Jeffery Olson, Senior Vice President Academic Affairs

Duff Thompson Val Peterson, Vice President Finance and Administration
Kyle Reyes, Special Assistant to the President for Inclusion
Michelle Taylor, Vice President Student Affairs

Guests

Katie Zabriskie, Assistant Associate
Tom Brennan

I. ACTION

1. Resolution In Memoriam Chair Dalton acknowledged the passing of former trustee,Melanie Bastian through an
In Memoriam resolution acknowledging her contributions to UVU, the wider Utah community, and her goodness
and kindness. Trustee Thompson motioned to approve the Resolutiond Trustee Acerson seconded. The motion
carried without opposition.

2. Real Estate VP Peterson discussed the need to lease space atithe Xango Building at Thanksgiving Point. The
lease will be for three years and cost the University approximately $350,000. He noted that the rates were favorable,
the parking was adequate, public transportatiofitaccess was@ood, and the building was near the site of UVU’s own
planned building construction. The property is not as visible as other locations, however. Brief discussion ensued.
Trustee Thompson motioned to approveé the threg-year lease of the Xango space. Trustee Chun seconded. The
motion carried without opposition.

Trustee Chun motioned to approve théypurchase of a warehouse facility in Orem Center Business Park. Trustee
Thompson seconded. The motion carried withoutepposition.

3. Facility Naming

Trustee Lampropoulos motioned to approve the naming of the activities center the Rebecca Lockhart Activity
Center. Trustee Acerson seconded. The motion carried without opposition.

Trustee Acerson motioned to approve the naming of the Library space housing the Roots of Knowledge window
installation the Marc and Deborah Bingham Gallery. Trustee Clarke seconded. The motion carried without

opposition.

4. Requisition VP Cooksey presented a requisition in the amount of $800,100 for payment to Holdman Studios for
contract work for the production and installation of the Roots of Knowledge windows. The expense was necessary
due to changes in responsibility for fundraising. Private donations have made it possible to support this contract
work, and payments will be made from the UVU Foundation in monthly installments. Discussion ensued about
fundraising for auxiliary and ancillary costs, the reason behind UVU’s assumption of fundraising responsibility, and
the progress of the windows. Trustee Clarke motioned to approve the requisition request in the amount of $800,000
made payable to Holdman Studios. Trustee Thompson seconded. The motion carried without opposition.

5. Policies VP Makin explained that Policy 251 Traveling on University Business and 252 International Travel for
Students, Faculty, and Staff were both being presented before the Board for approval as Temporary Emergencies.



It was explained that the outdated travel policy was being updated to coincide with the implementation of a new
travel system. The international travel policy brings the university into compliance and reduces risk as no policy had
existed prior. Discussion ensued about the oversight given to senior administrators through the policies, the manner
in which travel warnings were addressed, and oversight of financial expenditures. Trustee Chun motioned to
approve temporary emergency of Policies 251 and 252. Trustee Lampropoulos seconded. The motion carried
without opposition.

II. EXECUTIVE SESSION

Trustee Eve motioned to enter into Executive Session in order to discuss matters of real estate. The motion was
seconded by Trustee Chun. The motion carried without opposition.

III. CONSENT CALENDAR

Items included in the consent calendar were briefly discussed with no issues being raised. Trustee Clarke motioned
to approve the consent calendar. Trustee Lampropoulos seconded. The motion carried without opposition.

IV.INFORMATION ITEMS

1. President’s Report President Holland presented a review of events, new hires,and successes at the university,
including the United Way Day of Caring, MBA Convocation, Chrofiicle of Higher Education spotlight on UVU’s
freshmen population, the hiring of a Center for Constitutional Stidies director, inclusive campus recognition, and
soccer success. Special highlight was given to Trustee Acersof for the role she plays at MATC. Fundraising and
building developments were highlighted, including the NUVI Basketball Practice Facility, Nellesen Autism
Building, and Performing Arts Center. A memorial for Hyrum Johnson was being discussed internally and a
proposal should be forthcoming. Events in the coming months were reviewed. These included the Board of Regents
meeting on November 18. Discussion ensued about what this‘'would entail’ President Holland turned his attention to
the next 75 years and reviewed fundraising opportunities for items like’scholarships, the Veterans Success Center,
the Culinary Arts program, endowed chairs and professorships, new campus front, and a new School of Business
building. Discussion of the feedback from the Board of Regents on the business building followed. The President
reviewed new opportunities at Thanksgiving Point and Payson. Discussion ensued about how these developments
would proceed.

2. Trustee Committees President Holland noted that there is enough work being done by the Board that creating
specialized committees seems appropriateéito help best support the decision making process and increase area-
specific expertise. A committee model will allow items to be reviewed in greater detail with more thorough
recommendations for approvals, to be brought before the entire Board. Trustee Sunderlage reviewed the collection of
information and meetings that had occurtred with the Chairs of the University of Utah and Utah State University as
well as the insights afforded into thisfprocess by the Association of Governing Boards. The interactions with the
Chairs were very positive and provided great food for thought as UVU develops its committee structure. The
Trustees engaged in thoughtful discussion of the differences in how U of U and USU operate their boards. The
Trustees expressed appreciation for the work being done to develop the committees and indicated their support for
this new approach to Board decision making. The development of an Academic Affairs committee was specifically
discussed with President Holland explaining how necessary he thought the committee was. Next steps for the
development of committees were reviewed, including committee assignments, charter development, and the impact
on the bylaws. The Trustees all agreed that this process should continue to move forward.

3. University Marks VP Martin reviewed developments in increasing the marketing of UVU across Utah Valley.
The Trustees were given a review of the updates to the University brand, which included streamlining university
marks and logos, honoring one green, and being consistent across divisions with secondary identifiers. The market
traction of certain logos was discussed, specifically the Wolverine head, and the work being done with athletics was
reviewed. The update will increase licensing control and market presence. The Trustees positively discussed the
branding update.

Chair Dalton adjourned the meeting.
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Monthly Composite Performance Review
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UTAH VALLEY
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uvu

July 2016
Total University Past
Account Activity Cash and Twelve Months
Checking/Sweep Investments PTIF Investments of Activity
Beginning Balance $ 12,418,861 $ 45226459 $ 77,934,141 $ 135,579,461 $ 116,771,330
Interest/Earnings Credit 5,194 51,043 65,400 121,637 1,551,304
Acquisitions/Credits 25,234,534 2,250,000 13,186,066 40,670,600 630,152,908
Dispositions/Debits (25,164,480) (8,000,000) (15,000,000) (43,164,480) (602,788,123)
Unrecognized Gain/Loss - 50,091 - 50,091 95,578
Fees (5,194) - (5,194) (87,705)
Transfers * - (51,043) 1,144,449 1,093,406 (11,349,771)
Ending Balance $ 12488915 $§ 44526550 $ 77,330,056 $ 134,345,521 $ 134,345,521
* Transfers consist of activity between the UVU and the Foundation and interest transferred to UVU.
Performance Returns Wells Fargo Wells Fargo
Checking/Sweep Investments PTIF

August 2015 0.04% 0.12% 0.05%
September 2015 0.04% 0.12% 0.05%
October 2015 0.04% 0.12% 0.05%
November 2015 0.04% 0.13% 0.06%
December 2015 0.04% 0.14% 0.06%
January 2016 0.04% 0.14% 0.06%
February 2016 0.04% 0.14% 0.06%
March 2016 0.04% 0.15% 0.07%
April 2016 0.04% 0.15% 0.07%
May 2015 0.04% 0.15% 0.07%
June 2015 0.04% 0.15% 0.07%
July 2015 0.04% 0.15% 0.08%
Monthly Average 0.04% 0.14% 0.06%
12 Month Return 0.50% 1.66% 0.76%

0.16%

0.1% / —_—

0.12%

0.10%

0.08% === \WF Checking

0.06% e \WF Investments

——PTIF

0.04%
0.02%

0.00% T T T T T T
August September October November December January

February March April 2016 May 2015 June 2015 July 2015

2015 2015 2015 2015 2015 2016 2016 2016
UVU Cash and Investments UVU Cash and Investments
as a Percent of Total Investments by Type
B Fixed
@ Wells Income/
Fargo Bonds
Inv. 33%
o
33%
H Wells | PTIF
Fargo 58%
Sweep H Cash
9% 67%




Monthly Composite Performance Review
UVU Foundation

UV U rounoation

July 2016
y UTAH VALLEY UNIVERSITY
Account Activity Permanently Past Notes Due
Temporarily Restricted Total Foundation Twelve Months From
Unrestricted Restricted - Endowments Investments of Activity University FY16
Beginning Market Value $ 8,942,860 $ 28,786,037 $ 21,435,712 $ 59,164,609 $ 46,618,621 Beginning Balance $ 9,593,205
Interest 11,140 13,601 8,560 33,301 558,162  Additional Notes -
Acquisitions 192,457 16,988 477,739 687,184 42,962,900 Principal Received -
Dispositions (111,466) (48,189) (525,936) (685,591) (42,846,453) Ending Balance $ 9,593,205
Gain/Loss Rec & Unrec 32,979 332,557 625,486 991,022 1,254,118 Interest Received $ -
Fees (1,054) - (4,383) (5,437) (109,427) Rate 6%
Transfers * (889,325) 240,124 (495,248) (1,144,449) 10,602,718
Ending Market Value $ 8,177,591 $ 29,341,118 $ 21,521,930 $ 59,040,639 $ 59,040,639
* Transfers consist of activity between money market accounts and other investment accounts
as well activity between the University and the Foundation.
Performance Returns First Western Meketa/
Key Bank Advisors Paragon Capital Wells Fargo CD's PTIF
August 2015 -6.62% 0.41% -1.86% -5.16% 0.10% 0.05%
September 2015 -3.26% -1.40% -1.79% -1.80% 0.10% 0.05%
October 2015 8.16% 1.88% 2.91% 4.35% 0.10% 0.05%
November 2015 0.50% -1.18% 0.36% -0.69% 0.10% 0.06%
December 2015 -2.56% -2.02% -0.83% -2.19% 0.10% 0.06%
January 2016 -5.24% -0.51% -4.44% -2.96% 0.10% 0.06%
February 2016 -0.11% 0.09% 0.38% 0.00% 0.10% 0.06%
March 2016 7.24% 3.18% 3.73% 5.14% 0.10% 0.07%
April 2016 0.41% 2.47% 0.34% 1.00% 0.10% 0.07%
May 2015 0.97% 0.38% 1.24% 5.53% 0.10% 0.07%
June 2015 0.17% 1.21% -0.41% 0.22% 0.10% 0.07%
July 2015 3.77% 1.84% 1.23% 2.48% 0.00% 0.08%
Monthly Average 0.29% 0.53% 0.07% 0.49% 0.09% 0.06%
12 Month Return 3.20% 6.35% 0.86% 5.67% 1.10% 0.76%
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Monthly Composite Performance Review

UTAH VALLEY

UTAH VALLEY UNIVERSITY uvu
UNIVERSITY
August 2016 5
Total University Past
Account Activity Cash and Twelve Months
Checking/Sweep Investments PTIF Investments of Activity
Beginning Balance $ 12,488,915 $§ 44526550 $ 77,330,056 $ 134,345,521 $ 162,120,653
Interest/Earnings Credit 12,442 141,902 72,211 226,555 1,692,349
Acquisitions/Credits 75,361,908 750,000 42,102,454 118,214,362 665,546,070
Dispositions/Debits (71,470,469) (8,500,000) - (74,970,469) (641,324,918)
Unrecognized Gain/Loss - 53,822 - 53,822 171,007
Fees (12,442) - - (12,442) (87,110)
Transfers * - (141,902) 782,124 640,222 (9,620,480)
Ending Balance $ 16,380,354 $ 41,830,372 $ 120,286,845 $ 178,497,571 $ 178,497,571
* Transfers consist of activity between the UVU and the Foundation and interest transferred to UVU.
Performance Returns Wells Fargo Wells Fargo
Checking/Sweep Investments PTIF

September 2015 0.04% 0.12% 0.05%
October 2015 0.04% 0.12% 0.05%
November 2015 0.04% 0.13% 0.06%
December 2015 0.04% 0.14% 0.06%
January 2016 0.04% 0.14% 0.06%
February 2016 0.04% 0.14% 0.06%
March 2016 0.04% 0.15% 0.07%
April 2016 0.04% 0.15% 0.07%
May 2015 0.04% 0.15% 0.07%
June 2015 0.04% 0.15% 0.07%
July 2015 0.04% 0.15% 0.08%
August 2015 0.04% 0.16% 0.08%
Monthly Average 0.04% 0.14% 0.07%
12 Month Return 0.50% 1.70% 0.79%
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Monthly Composite Performance Review
UVU Foundation

UV U rounoation

August 2016
9 UTAH VALLEY UNIVERSITY
Account Activity Permanently Past Notes Due
Temporarily Restricted Total Foundation Twelve Months From

Unrestricted Restricted - Endowments Investments of Activity University FY16
Beginning Market Value $ 8,177,591 $ 29,341,118 $ 21,521,930 $ 59,040,639 $ 45,782,192  Beginning Balance $ 9,593,205
Interest 8,347 14,908 3,603 26,858 568,587  Additional Notes -
Acquisitions 2,876,865 748,247 3,117,966 6,743,078 25,898,445  Principal Received (65,495)
Dispositions (1,134,541) (853,272) (4,753,611) (6,741,424) (25,770,396) Ending Balance $ 9,527,710
Gain/Loss Rec & Unrec 3,055 88,347 98,844 190,246 3,303,065 Interest Received $ 36,544
Fees (5,782) (1,203) (11,519) (18,504) (93,407) Rate 6%
Transfers * (1,740,918) (666,888) 1,625,682 (782,124) 8,770,283
Ending Market Value $ 8,184,617 $ 28,671,257 $ 21,602,895 $ 58,458,769 $ 58,458,769
* Transfers consist of activity between money market accounts and other investment accounts

as well activity between the University and the Foundation.
Performance Returns First Western Meketa/
Key Bank Advisors Paragon Capital Wells Fargo CD's PTIF
September 2015 -3.26% -1.40% -1.79% -1.80% 0.10% 0.05%
October 2015 8.16% 1.88% 2.91% 4.35% 0.10% 0.05%
November 2015 0.50% -1.18% 0.36% -0.69% 0.10% 0.06%
December 2015 -2.56% -2.02% -0.83% -2.19% 0.10% 0.06%
January 2016 -5.24% -0.51% -4.44% -2.96% 0.10% 0.06%
February 2016 -0.11% 0.09% 0.38% 0.00% 0.10% 0.06%
March 2016 7.24% 3.18% 3.73% 5.14% 0.10% 0.07%
April 2016 0.41% 2.47% 0.34% 1.00% 0.10% 0.07%
May 2015 0.97% 0.38% 1.24% 5.53% 0.10% 0.07%
June 2015 0.17% 1.21% -0.41% 0.22% 0.10% 0.07%
July 2015 3.77% 1.84% 1.23% 2.48% 0.00% 0.08%
August 2015 0.26% 1.37% 0.15% 0.67% 0.00% 0.08%
Monthly Average 0.86% 0.61% 0.24% 0.98% 0.08% 0.07%
12 Month Return 9.55% 7.31% 2.87% 11.50% 1.00% 0.79%
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